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I. Course Description

Target audience: The course is addressed to bachelor-level students (both Russian and non-Russian native speakers) who take (or are going to take) social sciences and humanities courses in English. The main audience consists of students from the department of philosophy, though students from other departments are very welcome. The course is also open to those who study on Master and Ph.D. programs.
Main aim: To develop students’ theoretical and practical skills of academic writing in accordance with British-American standards.

Objectives: 
· Comprehend information from different academic sources.

· Distinguish different types of British-American academic writing.

· Master basic tools of textual analysis.

· Master basic tools of academic writing.
· Learn how to produce different types of academic writings (research article, essay, book review, abstract, CV, grant proposal, motivation letter, recommendation letter).
· Practice writing and delivering group presentations based on in-home research.
Innovations: 1. Emphasis on critical writing and reading in British-American academic contexts; on practices of analysis and argument; on issues of authorship and plagiarism; on writing in the Internet environment. 2. All readings and discussions in class are in English. 3. Analysis and evaluation of original college-level texts. 4. Group project work. 5. Besides purely academic subjects (writing essays, research papers, and thesis abstracts), the course covers a variety of practicalities (writing grant proposals, CVs, cover letters, etc.).

Competences to be acquired: 

Critical reading, critical thinking, analytical writing, composing different types of academic papers. 

II. Course content
The one module course equips students with both strategies useful in academic work and with technical skills of writing different types of academic texts. The original features of the course include but are not limited to: emphasis on specific topics related to the Humanities and social sciences; emphasis on working in an electronic environment; emphasis on avoiding plagiarism; using original writing samples and textbooks; discussion of major differences in Russian and Anglo-Saxon traditions of academic writing. These features altogether make the course unique among other courses given in the State University – Higher School of Economics, and in other Russian universities.
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III. Detailed program 
First session: Introduction. Course contents, organization, requirements and expectations

Contents: The importance of mastering writing conventions in academia. Six parts of the course and their aims (I. Introduction. II. What is Academic Writing? III. Prewriting. IV. Writing 1. V. Writing 2. VI. Composing Academic Writings). What is common and what is specific about the course. Lectures, seminar discussions and students’ individual work. Writing exercises. What is the expected outcome of the course. Major competences to be acquired. Primary and secondary readings. Using Internet resources in academic writing.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. VII-VIII.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 3-20.
Secondary Reading:

http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Second session: Types of academic writings in Anglo-Saxon tradition

Contents: Introduction to national traditions of academic writing. Basic features of Anglo-Saxon tradition. Importance of clear argument, unambiguous structure, language accuracy, short sentences. Types of academic writing. Essay. Book review. Research article. Abstract. Grant proposal. Minor forms: CV, motivation letter, recommendation letter. 
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 185-186.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 3-20.
Secondary Reading:

http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Third session: Basic principles of creating a perfect research essay
Contents: Keeping in mind disciplinary differences. Following the existing conventions of writing. Thinking over your topic. Gathering and evaluating relevant information. Understanding your purpose. Selecting key points. Shaping your argument. Structuring your essay in accordance with academic writing conventions. Documenting your sources. Doing proof-reading. Doing editing.
In-class discussion of 2 sample essays (see appendices). 
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 3-6.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 3-20.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 11-27.
http://www.utoronto.ca/writing/advise.html
Fourth session: Thinking about your topic
Contents: Main steps on pre-writing stage: defining your purpose and the audience; brainstorming your subjects of interest; thinking on what you know about these subjects; evaluating each potential topic chosen; narrowing the topic; finding relevant information. Pre-writing: making notes on the books and articles found, making the first draft, discussing the first draft informally with friends, other members of the class and the lecturer (if possible). 
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 9-12.

Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp.131-136.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 32-40.
http://www.uefap.com/writing/writfram.htm
Fifth session: Gathering information. Sources and their evaluation
Contents: Types of sources in social sciences and the Humanities. Strategies of reading. Critical reading for research: distinguishing strong evidence from weak evidence; distinguishing strong arguments from weak arguments; distinguishing valid reasoning from invalid reasoning; recognizing logical fallacies; Recognizing different writing conventions. Library, archival and Internet sources. Primary sources and secondary sources. General guidelines for evaluating sources. Evaluating credibility. Utilizing information from different sources. 
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 13-14, 36-38, 194-196.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp.131-136.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 46-50, 75-97.
http://www.uefap.com/writing/writfram.htm
Sixth session: Shaping your argument
Contents: Three elements of argument: claim, support, assumption. The appeals of argument: logos, ethos, pathos. Developing and formulating the support for arguments. Making a claim. Backing the claim with evidence. Making counterargument. Keeping in mind the audience. In-class practice. Differences between the descriptive essay, the argument essay, and the compare and contrast essays.

Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 67-69.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 69-73.
http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Seventh session: Structuring

Contents: Basic elements of essay structure. (I) Preliminaries: title page. (II) Main text: introduction, main body, conclusion. (III) End matter: references. Introduction elements: general statement, organization statement. Main text elements: paragraphs, each consisting of a) introductory statement, b) points 1,2,3, etc. and c) conclusion. Conclusion: Recalls issues in introduction; draws together main points; makes a final comment.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 39-47.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 110-113.
http://www.uefap.com/writing/writfram.htm
Eighth session: How to write introductions
Contents: Introducing the central idea or the main purpose of the writing. Two parts of the introduction. First part: few general statements to provide a background to the essay and to attract the reader’s attention; explanations of the reasons of writing the essay; definitions of terms in the context of the essay (if necessary). Second part: statement of the specific subdivisions of the topic; how the topic is going to be tackled in order to specifically address the question. In-class practice.

Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 52-55.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 41-44.
Secondary Reading:

http://www.uefap.com/writing/writfram.htm
Ninth session: How to write conclusions
Contents: Including the writer’s final points.  Recalling the issues raised in the introduction. Drawing together the main points. Explaining the overall significance of the conclusions. Signaling the reader that the essay is finished. Signaling that the purpose of writing is achieved and the question has been answered. In-class practice.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 56-59.

Secondary Reading:

http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Tenth session: Avoiding plagiarism
Contents: Definitions of plagiarism. Reasons for plagiarism. Deliberate and accident plagiarisms. Types of plagiarism: unambiguous copying; paraphrase plagiarism; patchwork plagiarism; stealing a key term. What to do to avoid plagiarism: taking notes carefully; putting all quotations in quotation marks; when paraphrasing, don’t just change every other word; show an obvious break between your ideas and the source’s ideas; use citations, parenthetical references, and a works cited page.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 7-8.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 183-186.
Secondary Reading:

http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
http://college.cengage.com/english/writespace/writing_modules/why_not_plagiarize1.html 
Eleventh session: Paraphrasing
Contents: What is paraphrasing. Why paraphrasing is important in writing. Skills gained by paraphrasing. Differences between paraphrasing, summarizing and quoting. Two basic points to avoid plagiarism: providing references, using your own words and sentences structures. Legitimate and illegitimate paraphrases. How to ensure that the paraphrase is accurate. In-class practice.

Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 29-31.
Secondary Reading:

http://www.utoronto.ca/writing/advise.html
Twelfth session: Quotations and annotated bibliography

Contents: Working with other people’s ideas. To quote or not to quote? Reasons for quoting: powerful language of the passage; confirmation of the credibility of your argument is needed; the passage is worthy of further analysis; you wish to argue with someone else’s position. What is annotated bibliography and what is it for. What to include and exclude. Summarizing the argument of a source.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 25-28.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 63-6, 127-128.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 169-184.
http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Thirteenth session: Revising
Contents: Suggestions for revising. Reading through the text asking yourself: Who is it for? Thinking about changes to help the reader. Keeping reading through the revised text from start to finish. Discussing possible global changes: re-sequencing parts of the text, rewriting sections in simple prose, adding/changing examples, deleting parts that seem confusing. Discussing possible minor changes: using shorter sentences, using shorter paragraphs, using active rather than passive voice, substituting positives for negatives.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 60-64.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp.187-188.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 140-142.
http://www.utoronto.ca/writing/advise.html
Fourteenth session: Writing in an electronic environment
Contents: How computer and Internet changed writing. Questioning. Research. Organization. Revision. Narrowing your subject first. Knowing your subject directories. Evaluating Internet resources: authority; affiliation; audience level; currency; content reliability. WWW resources for academic writing and research. Computer lab practice.
Primary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 120-142.
Secondary Reading:

http://www.utoronto.ca/writing/advise.html
Fifteenth session: Writing a perfect essay
Contents: Types of essays. Comparison essay. Discussion essay. Main guidelines: Keep in mind your readers. Keep in mind that they may not be experts. Use the first rather than the third person. Use short sentences. Use active tenses. Don’t forget about references. Avoid overloading text with references. Use short paragraphs. Ask other people to read your draft. Revise continuously. Read the text out aloud. Group presentation of an essay and debates.

Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 197-200.
Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 95-100.
Secondary Reading:

Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005, pp. 52-73.
http://www.eastchance.com/howto/howToIndex.asp
http://www.utoronto.ca/writing/advise.html
Sixteenth session: Writing a perfect book review

Contents: The importance of the genre. The easiest root to publication. Conventional structure and contents of the genre. Three sample book reviews to read and discuss. Mind the differences. Different books – different reviews. Different reviewers – different reviews. Different readers – different reviews. Multi-book review. Group presentation of a book review and debates.

Primary Reading:

Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 115-122.
http://www.uofaweb.ualberta.ca/historyandclassics/BookReviewWritingGuide.cfm 

Secondary Reading:

http://www.uefap.com/writing/writfram.htm
http://www.utoronto.ca/writing/advise.html
Seventeenth session: Writing a perfect abstract
Contents: Abstract as an academic genre. Most common structure. Introduction (introduces the study by describing its context; explains why the subject is important). Purpose (formulates the purpose of the study). Methods (reports how the study was undertaken). Results (informs about the outcome that was found). Evaluation (briefly evaluates the results). Conclusion (clarifies what is important and why). Group presentation of an abstract and debates.

Primary Reading:

Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 31-36.
Secondary Reading:

http://papyr.com/hypertextbooks/comp2/abstract.htm http://www.uefap.com/writing/writfram.htm
 
Eighteenth session: Writing a perfect research grant proposal
Contents: Types of proposals. Main components of the proposal. Title. Purpose (formulates what is expected to be found out). Justification (presents arguments in support of your research; explains why it is important). Literature review (reports on previous research of the topic; gives examples of previous research; evaluates them; identifies any gaps; suggests how to fill the gaps). Method (describes the proposed research methodology; indicates the time frame; shows how you intend to do this in the time available; estimates the available resources; describes how to do the research with the available resources). Dissemination (explains how the findings will be used; evaluates this use; shows how the research findings will be disseminated). End matter. Reading list (lists the books and articles important for the topic). 
Group presentation of a grant proposal and debates.
Primary Reading:

Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008, pp. 183-186.
http://www.uefap.com/writing/genre/resprop.htm 

Secondary Reading:

http://www.eastchance.com/howto/howToIndex.asp
Nineteenth session: Writing minor forms: CV, motivation letter, recommendation letter
Contents: Types of CVs. Is it possible to write a CV once and for all? Importance of complying with the style chosen. CV writing Internet tools. What is motivation letter, why writing it, and how it should be associated with CV. Basic components of recommendation letter. How to help your reference person. Group presentations of the minor forms and debates.
Primary Reading:

Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006, pp. 187-190.
Secondary Reading:

http://www.eastchance.com/howto/howToIndex.asp
IV. Course Requirements and Grading

Requirements: 
Regular class attendance, participation in discussions, daily reading, group writing assignments in the final part of the course.
Grading:

· Attendance of the classes: 20% 

· Participation in discussions 40%

· Take-home assignments and class presentations 40%

The list of take-home assignments to be presented in class in the last part of the course (group work):

· Essay (3-5 pages)

· Abstract (1/2 page)

· CV (1-3 pages)

· Motivation letter (1 page)

Plagiarism:

Plagiarism is considered a strong violation of academic ethics and, beside poor assessment, may result in disciplinary actions. Plagiarism is understood as copying phrases, structure of the writings, writings as whole or specific ideas of others and presenting them as somebody’s own. Plagiarism includes improper citation and/or use of sources. All words or ideas of another (either published or unpublished) presented in the writing submitted to the evaluator must be fully acknowledged by foot- or endnotes. To avoid unintentional plagiarism be especially careful while working in the electronic environment.
Late presentations:
Late presentations will be evaluated with 20% penalty
Course Bibliography and Internet Resources
Bailey, Stephen. Academic writing: a handbook for international students. 2nd ed. London; New York: Routledge, 2006. (Available in PDF)

Hartley, James. Academic writing and publishing: a practical guide. New York: Routledge, 2008. (Available in PDF)
Marius, Richard and Page, Melvin E. A short guide to writing about history. 5th ed. New York: Pearson Longman, 2005.
http://college.cengage.com/english/writespace/writing_modules/why_not_plagiarize1.html 

http://lklivingston.tripod.com/essay/  

http://papyr.com/hypertextbooks/comp2/abstract.htm
http://www.eastchance.com/howto/howToIndex.asp
http://www.monash.edu.au/lls/llonline/writing/general/academic/index.xml
http://www.rushessay.com/sample.php 

http://www.uefap.com/writing/writfram.htm
http://www.uofaweb.ualberta.ca/historyandclassics/BookReviewWritingGuide.cfm 

http://www.utoronto.ca/writing/advise.html
Sample essay 1 (from Seton Hall University web-page – http://www.shu.edu/)

Gabriela Simoes

Dr. Oguine

English 1201 - ZGC

15 October 2001

University Education: A Life Long Lesson

Both John Henry Newman and Jon Spayde argue the true meaning of a University education in their works titled “The Idea of a University” and “Learning in the Key of Life.” Newman defines a truly effective education as a liberal one. He believes that “The University’s art is the art of social life, and its end is fitness for the world” (47). Similar to Newman’s belief that a well-rounded education is necessary, Spayde also agrees that “Humanities are the foundation for getting along in the world, for thinking and for learning to reflect on the world instead of just simply reacting to current events” (60). It is certain, therefore, that a university education cannot be solely based on an academic concentration, but also has to offer the skills needed to produce well-rounded and diverse individuals in society.  Hence a university education is essential to provide people with not only the professional, but also the spiritual, and social skills needed to live a successful life.


Any person who wants to be successful in life has to have a strong academic background, consisting of a certain specialization. A university is an institution that 

allows people to make such choices and develop their skills towards careers involving 

such majors. The advantage of this type of specialized system is the unique skill in that 

particular field a person learns and develops.  Such refined qualities needed to be

 comfortable in a career allow one to be much more productive than someone who is not educated within a university.  In addition, these skills boost one’s status on finding a highly paying professional job.  Therefore a University education provides an individual with the knowledge and professional skills needed to find a better job or a more respectable career. 

Given that professional skills are only a part of a true education, a university should be  responsible for setting moral and ethical standards through a liberal education that offers the spiritual skills essential to life. According to Newman  “A specialty school cultivates your mind in a certain way, but deprives you in others” (47). He argues that by focusing solely on the academic aspect of a university, people are being robbed of the strong spiritual attachment and willingness to uphold morality. This privilege to taste the different areas of knowledge at a university allows students to formulate their own opinion for what it is that they want to do with their lives. So, a liberal education helps to develop a love for a certain specialization, and the morality that pushes people to uphold what is right in order to succeed in whatever they have chosen as their careers.

Both the spirit to succeed and professional skills are crucial in life, but without the ability to socially interact, a person cannot truly survive on his/her own. Spayde expresses the necessity for a liberal education by stating, “Humanities are the foundation for getting along in the world” ( 60).   Therefore, a university that offers a liberal education is molding the citizens of the next generation. Without the skills to interact, solve problems, and socialize, a person will be lost in the world. The knowledge of a particular subject is essential, but to share it with others is equally imperative. However, if individuals are unable to converse effectively, or work out a problem maturely, then their ability to survive in the so-called “real world” is running low. In fact, “A truly good education may well be one carpentered out of the best combination we can make out of school, reading, online exploration, walking in the streets and friendship” (Spayde 58). So, it is correct to say that the university that is able to efficiently mold the social skills of an individual is supplying that person with the capability to be very successful in life. 

Finally, a university education, in order to be effective, is not one that offers only the specialized skills to succeed in one branch of knowledge. A true edification consists of not only the facts, but also the spiritual attachment to them, and the ability to interact and work around them. Therefore a well-educated individual holds not only the professional but also the spiritual and social skills needed in life. 

Works Cited

Newman, Henry. “The Idea of a University.” The Presence of Others. 3rd ed. Ed.

Andrea A. Lunsford and John J. Ruszkiewicz. New York: St. Martin’s, 2000.

46-49.

Spayde, Jon. “Learning in the Key of Life.” The Presence of Others. 3rd ed. Ed. Andrea

A. Lunsford and John J. Ruszkiewicz. New York: St. Martin’s, 2000. 58-63.

Sample essay 2 (from Monash University web-site – http://www.monash.edu.au)
Divorce
A major change that has occurred in the Western family is an increased incidence in divorce. Whereas in the past, divorce was a relatively rare occurrence, in recent times it has become quite commonplace. This change is borne out clearly in census figures. For example thirty years ago in Australia, only one marriage in ten ended in divorce; nowadays the figure is more than one in three (Australian Bureau of Statistics, 1996: p.45). A consequence of this change has been a substantial increase in the number of single parent families and the attendant problems that this brings (Kilmartin, 1997).

An important issue for sociologists, and indeed for all of society, is why these changes in marital patterns have occurred.  In this essay I will seek to critically examine a number of sociological explanations for the 'divorce phenomenon' and also consider the social policy implications that each explanation carries with it. It will be argued that the best explanations are to be found within a broad socio-economic framework.

One type of explanation for rising divorce has focused on changes in laws relating to marriage. For example, Bilton, Bonnett and Jones (1987) argue that increased rates of divorce do not necessarily indicate that families are now more unstable. It is possible, they claim, that there has always been a degree of marital instability. They suggest that changes in the law have been significant, because they have provided unhappily married couples with 'access to a legal solution to pre-existent marital problems' (p.301). Bilton et al. therefore believe that changes in divorce rates can be best explained in terms of changes in the legal system. The problem with this type of explanation however, is that it does not consider why these laws have changed in the first place. It could be argued that reforms to family law, as well as the increased rate of divorce that has accompanied them, are the product of more fundamental changes in society.

Another type of explanation is one that focuses precisely on these broad societal changes. For example, Nicky Hart (cited in Haralambos, 1995) argues that increases in divorce and marital breakdown are the result of economic changes that have affected the family. One example of these changes is the raised material aspirations of families, which Hart suggests has put pressure on both spouses to become wage earners. Women as a result have been forced to become both homemakers and economic providers. According to Hart, the contradiction of these two roles has lead to conflict and this is the main cause of marital breakdown. It would appear that Hart's explanation cannot account for all cases of divorce - for example, marital breakdown is liable to occur in families where only the husband is working. Nevertheless, her approach, which is to relate changes in family relations to broader social forces, would seem to be more probing than one that looks only at legislative change.

The two explanations described above have very different implications for social policy, especially in relation to how the problem of increasing marital instability might be dealt with. Bilton et al. (1995) offer a legal explanation and hence would see the solutions also being determined in this domain. If rises in divorce are thought to be the consequence of liberal divorce laws, the obvious way to stem this rise is to make them less obtainable. This approach, one imagines, would lead to a reduction in divorce statistics; however, it cannot really be held up as a genuine solution to the problems of marital stress and breakdown in society. Indeed it would seem to be a solution directed more at symptoms than addressing fundamental causes. Furthermore, the experience of social workers, working in the area of family welfare suggests that restricting a couple's access to divorce would in some cases serve only to exacerbate existing marital problems (Johnson, 1981). In those cases where violence is involved, the consequences could be tragic. Apart from all this, returning to more restrictive divorce laws seems to be a solution little favoured by Australians. (Harrison, 1990). 

Hart (cited in Haralambos, 1995), writing from a Marxist-feminist position, traces marital conflict to changes in the capitalist economic system and their resultant effect on the roles of men and women. It is difficult to know however, how such an analysis might be translated into practical social policies. This is because the Hart program would appear to require in the first place a radical restructuring of the economic system. Whilst this may be desirable for some, it is not achievable in the present political climate. Hart is right however, to suggest that much marital conflict can be linked in some way to the economic circumstances of families. This is borne out in many statistical surveys which show consistently that rates of divorce are higher among socially disadvantaged families (McDonald, 1993). This situation suggests then that social policies need to be geared to providing support and security for these types of families. It is little cause for optimism however, that in recent years governments of all persuasions have shown an increasing reluctance to fund social welfare programs of this kind.

It is difficult to offer a comprehensive explanation for the growing trend of marital breakdown; and it is even more difficult to find solutions that might ameliorate the problems created by it. Clearly though, as I have argued in this essay, the most useful answers are to be found not within a narrow legal framework, but within a broader socio-economic one.

Finally, it is worth pointing out that, whilst we may appear to be living in a time of increased family instability, research suggests that historically, instability may have been the norm rather than the exception. As Bell and Zajdow (1997) point out, in the past, single parent and step families were more common than is assumed - although the disruptive influence then was not divorce, but the premature death of one or both parents. This situation suggests that in studying the modern family, one needs to employ a historical perspective, including the possibility of looking to the past in searching for ways of dealing with problems in the present.
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Purpose of the Cover Letter
A good CV should be accompanied by a cover letter. Your letter should be a summary of what makes you right for the job. The objective is to capture the reader in order to encourage them to look at your resume. Always address your letter to the intended recipient. This shows you are paying attention to detail and not using a generic cover letter to send to several people. 
· Use simple language and sentence structure.
· Don't overcomplicate your letter by using confusing words. 
· Be clear and concise. 
· Keep your letter brief. This is your opportunity to persuade the reader to look further. 
· Answer the question "why should I hire you?" in the letter.
·  Don't leave the person wondering what you have to offer. 
· Clearly state the reasons you're right for the job.
Headings
The heading should begin with your name, address, phone number and today’s date. Skip two lines then continue with your greeting. Your greeting should always begin with "Dear" and then the full name. Avoid using "Dear Gentlemen/Sir,” or "To Whom It May Concern,”. Continue with company's name, phone number and address. 
Paragraph 1:
· Explain to the reader why you are writing to them. This paragraph should be powerful to grab the reader and make them want to read on. Start with your purpose for writing the cover letter and include the name of the position you are applying for and what makes you the best candidate for this position. 
Paragraph 2:
· Provide your qualifications for the position. Give the details about your skills and accomplishments. It's perfectly acceptable to use this paragraph to explain why you're right for the job. Mention your interest and knowledge in the industry in which you are applying for. 
 Paragraph 3:
· Describe your experiences of how you received and grew your skills, mentioning specific places you worked and positions you held. Follow with your availability for an interview. Next, explain when you will be contacting them to discuss, thank them for their time.
Closing
End your letter with one of these standard closings like Regards, Sincerely, Sincerely yours, Yours sincerely. Skip four or five lines, print your name, and sign.
Formatting
· Cover Letter should be in a standard font. Example: Times New Roman 12 point
· Use italics only to highlight
· Do not underline and bold the same text
· Length is maximum one-page
Sample Cover Letter

                Richard Anderson,
           1234, West 67 Street,
              Carlisle, MA 01741,
                    (123) 456 7890.
              Date: 1st May, 2005. 
 

Mr. John Smith,
National Chips Inc.,
257, Park Avenue South,
New York, NY 12345-6789. 
 
Dear Mr. Smith, 
 
      I am writing to introduce myself to you as a PhD student of International School of Technology (ISTech.). I'm responding to your advertisement in the local Employment News for want of a design engineer for your model design department. 
       As you can see in the enclosed resume, I have a very strong academic background in designing combined with over five years work experience in the same. My recent internship at Major Chips Inc., New York, allowed me to further develop and strengthen my technical skills. I have good hands on packages like Matlab, Cadence, Synopsis, SPICE, Magic, IRSIM, Altera Max Plus II, Protel and LabView. I believe that I could make a significant and valuable contribution in your firm. 
       I would appreciate the opportunity to discuss how my education and experience will be helpful to you. I will be contacting you tomorrow morning on phone to talk about the possibility of arranging an interview. Thank you for your time and consideration. 
Sincerely, 
 
Richard Anderson,
PhD. Student, Electrical Dept.,
ISTech., Manhattan. 
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