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                                                                        Annex
                                                                        APPROVED
                                                                        by the HSE University’s Academic Council
                                                                        Minutes No. 13, dated December 21, 2018
REGULATIONS for
Staff Research Productivity Assessments at 
National Research University
Higher School of Economics in 2019 
1. General Provisions
1.1. These Regulations for National Research University Higher School of Economics (hereinafter, the “Regulations and the “HSE University”, respectively) are a bylaw of HSE University that establishes procedures for assessing the research productivity of HSE University’s staff (hereinafter, “Research Productivity Assessments” or “RPA”).  
1.2. Research Productivity Assessments are conducted with the aim of obtaining information on the research productivity of HSE University’s staff, including for its use within the framework of university-wide competitions and other procedures that rely on information regarding research productivity for a decision-making process.
1.3. Research Productivity Assessments may be of one of two types - competitive or routine: 
1.3.1. Competitive Research Productivity Assessments are conducted as a part of any university-wide competitions and other procedures in which research productivity is one of the criteria for making a decision. The specific aspects of such competitive research productivity assessments are set out in the relevant HSE University’s bylaws; 
1.3.2. Routine Research Productivity Assessments are conducted on an annual basis at the end of the year. The specific aspects of such routine research productivity assessments are specified in Section 2 hereof. 
1.4. Publications prepared by researchers in line with the requirements outlined in Annex 1 and within the fixed time period shall be the subject of the Research Productivity Assessment. The timeframe is determined separately for each mechanism that relies on Research Productivity Assessments and is selected from the following options: 
1.4.1. 2 (two) full years prior to the current assessment period;
1.4.2. 2 (two) full years prior to the current assessment period and a part of the current assessment year up to the date of the competitive assessment, as specified in the relevant regulations for the competitive procedure (hereinafter, the “cut-off date”);
1.4.3. other periods of time, as stipulated by the relevant regulations for the competitive procedure. 
1.5. These Regulations apply to: 
1.5.1. faculty of HSE University and its affiliated regional campuses (including internationally recruited staff); 
1.5.2. researchers of HSE University and its affiliated regional campuses (including internationally recruited staff); 
1.5.3. heads and deputy heads of HSE University’s research subdivisions, as well as relevant departments, if their operations are financed by funds generated as a result of the implementation of basic projects included in the thematic plan for R&D works (basic and applied research), as stipulated by the State Assignment to HSE University for 2018 - 2019, with the exception of heads and deputy heads of subdivisions of the University's research subdivisions that do not have official researcher positions;  
1.5.4. heads and deputy heads of HSE University’s International Laboratories.
1.6. Research Productivity Assessment are conducted using the automated electronic system “Isaac the Robot” (https://www.hse.ru/staff/robot) (hereinafter, Isaac the Robot) and are based on information about the publications submitted by HSE University’s staff members to the publications database hosted on the corporate website (portal) of HSE University and reviewed by the Publication Verification Unit, Office of Public Relations and Online Media. 
1.7. The Regulations and any amendments hereto must be approved by the HSE University's Academic Council and enacted as per a directive of the University's Rector.
2. Procedure for Annual Routine Research Productivity Assessments 
2.1. Annual Routine Research Productivity Assessments of HSE University’s researchers and faculty shall be conducted by the University-wide Committee for Research Productivity Assessments (hereinafter, the “University-Wide Committee”). The procedures for the University-Wide Committee’s activities are set forth in Annex 3 hereto. This Committee is comprised of members of the Personnel Committee of the HSE University’s Academic Council, the Committee for Research Organization of the HSE University’s Academic Council, as well as HSE University’s administrative staff responsible for coordinating and organizing basic and applied research at HSE University, as per the assignment of responsibilities established at HSE University. The  University-wide Committee also includes Director of the HSE University’s Scientometrics Centre.  
2.2. The HSE University’s Vice Rector, responsible for coordination of basic research at HSE University in accordance with the established assignment of responsibilities at the University (hereinafter, the “Coordinating Vice Rector”) shall appoint from among HSE University’s staff a coordinator to oversee the RPA (hereinafter, the “Coordinator”) prior to 1 September.
2.3. If necessary, the Coordinating Vice Rector can appoint an Assistant Coordinator from among HSE University’s staff or current students.
2.4. The cut-off date for the list of staff subject to Research Productivity Assessment shall be November 1.
2.5.  The following categories of staff are exempt from Research Productivity Assessments: 
2.5.1. holders of the honorary title (status) of HSE University’s Tenured (Honorary) Professor;
2.5.2. research interns and assistants, if they are degree-seeking students (at the Bachelor’s or Master’s level), or if they have graduated from a Bachelor’s or Master’s programme in the year of the given Research Productivity Assessment or the year before
;

2.5.3. pregnant women; women on a maternity leave; staff on a childcare leave, as well as those who returned from a maternity or childcare leave less than two years ago (upon request, provided that supporting documents are available);
2.5.4. staff who have been absent on a sick leave for a long period (for more than six months) over the course of the past three years (upon their request, provided that supporting documents are available). 
2.6. Staff members, who are eligible for exemption from the RPA as per p. 1.5 hereof, may use this right until November 20 by way of submitting a relevant application to the HSE University’s process automation system “Vyshka.BPM” (or an analogous system in effect at the time of the RPA) with indication of the grounds for exemption.
2.7. The Coordinator receives the lists of HSE University’ and its affiliates' staff who will undergo the Research Productivity Assessment by downloading data from Isaac the Robot’s database. If necessary, the Coordinator may check these lists with the heads of HSE University's subdivisions and HR Office, in the course of November.
2.8. Staff members undergoing Research Productivity Assessments must enter information on all their publications subject to the said assessment to the database of academic publications on the HSE University’s corporate website (portal) no later than November 1.
2.9. Failure to submit relevant information about publications by the deadlines stipulated by these Regulations may result in the omission of such publications from the Research Productivity Assessment. 
2.10.  Any HSE University’s staff member who does not belong to one of the categories specified in p. 1.5 hereof, has the right to undergo a Research Productivity Assessment at their own request. To this end, a relevant application must be submitted and addressed to the Coordinator between 1 and 15 of November. Staff undergoing the RPA at their own request are assessed pursuant to criteria equivalent to those in place for researchers. 
2.11. The lists of publications subject to the RPA process shall be finalized by the cut-off date of December 1. A preliminary decision on whether the researcher meets the criteria for the RPA is displayed on the HSE University’s process automation system “Vyshka.BPM” (or an analogous system in effect at the time of the RPA) no later than December 5.
2.12. No later than 5 December, the Coordinator sends out a notification that preliminary results are ready to the mailing lists that include all researchers and faculty. 
2.13. After reviewing the results, staff members have until December 11 to file an appeal asking to check for any technical errors during the RPA process.
2.14. Appeals are reviewed by the University-wide Committee on Research Productivity Assessments (hereinafter, the “University-Wide Committee”) no later than December 20. Decisions of the University-wide Committee are final. 
2.15. No later than December 31, the Coordinator inputs the decisions of the University-wide Committee into the HSE University’s process automation system “Vyshka.BPM” (or an analogous system in effect at the time of the RPA), where the results can be viewed by staff members. The Coordinator ensures the distribution of the RPA results of the researchers to their respective heads no later than December 31.  
2.16. Results of one's personal Research Productivity Assessment are not to be disclosed, but generalized statistical data may be published. 
2.17.  The Coordinator, members of the University-wide Committee, and heads of research subdivisions must refrain from disclosing the results of the Research Productivity Assessments of each researcher to any third parties, with the exception of the researcher himself and the HSE University’s staff specified herein. Therefore, members of the University-wide Committee must sign an obligation to refrain from disclosing information that may have come to their knowledge while attending meetings of the University-wide Committee. Only supervisors responsible for research coordination and the Coordinator are authorized to provide their comments regarding the RPA results to staff members and heads of their respective research subdivisions. 
2.18.  The responsibility for organizing the RPA and ensuring the compliance of the individual results with the requirements for the respective positions of the researchers eligible for the RPA lies with the heads of their respective subdivisions. 
Annex 1 
to the Regulations for Staff Research Productivity Assessments at National Research University Higher School of Economics    

in 2019
Criteria for Annual Routine Staff Research Productivity Assessments 
1. Publications prepared by the researcher over the last 2 (two) full years prior to the year of assessment and part of the assessment year up to the cut-off date, established in p. 2.11 of these Regulations, shall be the subject of the RPA process.
2. A publication refers to the work that has been published and prepared in accordance with academic standards for constructing and formatting texts, and released by a publishing house in either print form or electronic media. Publications must feature an ISBN or ISSN number, the name of an editor, and an established circulation. 
3.  Types of publications eligible for the purposes of the RPA and the points awarded for each type of publication are included in Annex 2 of these Regulations for Staff Research Productivity Assessments at National Research University Higher School of Economics in 2019. 
4. Revised articles, monographs, textbooks, etc. may be recognized as independent publications if at least 30% of the text is new. If this requirement is not met, the publication is considered a re-publication and is subsequently verified by the Publications Verification Unit but is not assessed by Isaac the Robot. 
5. A publication without an accurate affiliation with HSE University can be considered only if such a publication was issued in the year of the researcher’s start at HSE University or earlier. 
6. Compliance with the criteria of the Research Productivity Assessment in 2019 means compliance with at least 1 (one) of the 2 (two) following conditions: 
	
	Leading/Chief Researcher 
	Senior Researcher, Researcher, 

Junior Researcher, Heads and Deputy Heads of research subdivisions
	Research Assistant

	
	Professor 
	Associate Professor
	Senior Lecturer, 
Lecturer, 
Teaching Assistant 

	Track 1
	Academic Bonus Tier 2 or 3

	Track 2
	18 points
	14 points
	12 points


7. The specified criteria shall apply to all researchers subject to Research Productivity Assessments, irrespective of whether they are employed full-time, part-time or otherwise. 
8.  The University-wide Committee for Research Productivity Assessments (hereinafter, the “University-wide Committee”) reserves the right to disregard publications from journals that, during the annual routine research productivity assessment, are found to demonstrate an unconscientious approach  (e.g., the charge of fees to expedite the publication process, simulated peer reviews, publications with absent, empty, or short bibliographies, or those that do not follow the structure of an academic text, etc.). The University-wide Committee has the right to refer to the Executive Director of the HSE University’s Academic Fund and request an expert review of a given journal, pursuant to the Regulations on the Journals and Publishers blacklisted for the purposes of appointing academic bonuses or assessing the research productivity of HSE University’s staff. 
9.  The list of publishers, list of journals indexed in WoS/Scopus and relevant quartiles, the additional list of eligible journals (https://scientometrics.hse.ru/goodjournals), the list of journals and publishers blacklisted for the purposes of appointing academic bonuses or the RPA, and the list of conferences in Computer Science level A* according to CORE rating, shall be updated yearly by the HSE University’s Scientometrics Centre and set as at 23:59 of August 31. These lists are published on the Scientometrics Centre website in October, along with the transfer to the new quartiles of Isaac the Robot. The process of assessing the publications shall be based on the information from the Scientometrics Centre list in force at the time of the assessment. 
10. WoS-indexed journals in these Regulations refer to the journals from the following indexes: the Science Citation Index Expanded, Social Sciences Citation Index, Arts & Humanities Citation Index. Journals indexed in Scopus refer to the journals from the Scopus Sources List (with source type being “journal”, marked as active). 
Annex 2 to the Regulations for Staff Research Productivity Assessments at National Research University Higher School of Economics in 2019
	Table 1. Types of Eligible Publications, Eligibility Criteria and Points  

	
	Type of Publication
	Points Awarded
	Minimum
 number of pages
	In the event of more than 4 co-authors, the minimum number2 of pages per author

	
	Monographs

	1
	A monograph published by a publisher included in the List of Publishers
	18
	100
	50

	2
	A chapter (chapters) of a monograph published by a publisher included in the List of Publishers  
	5 (7)
	10 total (10 per chapter on average)
	10 in total (10 per chapter on average)

	3
	A monograph published by a publisher not included in the List of Publishers 
	8
	100
	50

	4
	A chapter (chapters) of a monograph published by a publisher not included in the List of Publishers
	3 (4)
	10 total (10 per chapter on average) 
	10 total (10per chapter on average)

	
	Textbooks and Study Guides

	5
	A textbook
	7
	100
	50

	6
	A textbook chapter (chapters)
	3 (5)
	15 total (15 per chapter on average)
	15 total (15 per chapter on average)

	7
	A study guide
	4
	100
	50

	8
	A chapter (chapters) in a study guide
	1 (2)
	15 total (15 per chapter on average)
	15 total (15 per chapter on average)

	
	Articles/Overviews/Reviews in Academic Journals


	9
	An article (review) in an academic journal, indexed in at least one WoS/Scopus databases in Q1-Q2 quartiles under at least one thematic heading and which does not appear on the list of publishers and journals not considered for the purposes of allocation of academic bonuses and Research Productivity Assessments (https://scientometrics.hse.ru/blacklist) 
	18
	–
	–

	10
	An article (review) in an academic journal, indexed in WoS or Scopus and not included in the list of journals and publishers not considered for the purposes of allocating academic bonuses and Research Productivity Assessments (https://scientometrics.hse.ru/blacklist)
	6
	5
	–

	11
	An article (review) in an academic journal or annual journal included in the list at https://scientometrics.hse.ru/goodjournals 
	5 
	5
	–

	12
	A scientific review in a journal indexed in WoS and/or Scopus and/or included in the list at https://scientometrics.hse.ru/goodjournals (no more than 2 articles)
	2
	5
	–

	
	Articles in academic editions/collections of research papers

	13
	An article in an academic edition (collection) from the List of Publishers 
	3
	5
	–

	14
	An article in an academic edition (collection) indexed in WoS or Scopus 
	3
	5
	–

	15
	An article in an academic edition (collection) (up to 2 articles) 
	1
	5
	–

	
	Conference Reports

	16
	A report or a poster report (article) in the collection of conference reports (journal) from the list of A* Level Conferences in Computer Science, according to CORE Rating 
	18
	–
	–

	17
	An article in a WoS/Scopus-indexed collection of conference reports (journal), except the list of A* Level Conferences in Computer Science, according to CORE Rating
	3
	–
	–

	18
	An article in the collection of conference reports (journal) not indexed in WoS/Scopus (up to 2 articles)
	1
	5
	–

	
	Other publications

	19
	1) publications of historical sources, first introduced into academic discourse;
2) publications of archive material with an accompanying translation and/or detailed scientific commentary; 
3) publications of translations of texts of scientific, philosophical or religious heritage, translations of economic, administrative and literary texts of historic and cultural importance from ancient, oriental and rare languages, as well as archaic variations of European languages, into Russian and other contemporary languages, accompanied by a detailed scientific commentary; 
4) publications of prefaces, epilogues, comments, introductions, conclusions and articles in encyclopedias, etc. 
	Points shall be awarded in line with the most relevant category from above
	Provided that the publication meets all formal requirements for the corresponding type of publication: monograph, chapter in a monograph, an article in a peer-reviewed journal, or an article in a collection of research papers 


Annex 3 to the Regulations for Staff Research Productivity Assessments at National Research University Higher School of Economics in 2019
Procedure for the University-wide Committee for Staff Research Productivity Assessments 
1. The University-wide Committee for Staff Research Productivity Assessments is headed by 2 (two) Co-Chairpersons — the Chairperson of the Personal Committee of the HSE University’s Academic Council and the Chairperson of  the Committee for Research Organisation of the HSE University’s Academic Council.
2. Meetings of the University-wide Committee are held within the timeframe established by the Regulations for HSE University’s Staff Research Productivity Assessments in 2019. 

3. The schedule for meetings held by the University-Wide Committee is determined by the Coordinator and shall fall within the set timeframe for the Research Productivity Assessment established at HSE University.
4. Members of the University-wide Committee must respect the confidentiality of any personalized information regarding the process of Research Productivity Assessments of HSE University’s staff.
5. The University-wide Committee shall decide whether or not the researcher’s publications comply with the criteria for Research Productivity Assessments established at HSE University.
6. The University-wide Committee makes decisions by a simple majority vote of all members in attendance at the meeting. Should there be a tie, the Committee's Co-Chairperson, also acting as the Chairperson of the Committee for Research Organization of the HSE University’s Academic Council, shall have the deciding vote. In his/her absence, the deciding vote should be cast by the Committee's Co-Chairperson, also acting as the Chairperson of the Personnel Committee of the HSE University’s Academic Council. 

� Students receiving their second (or subsequent) Bachelor's or Master's degree shall not be exempt from the RPA process.


� For electronic publications without page numbers, the number of pages gets re-calculated at 5 pages = 10,000 characters.


� No limit on the number of pages for publications in mathematics, applied mathematics, informatics, physics, and engineering 








