NATIONAL RESEARCH UNIVERSITY
HIGHER SCHOOL OF ECONOMICS

SCHOOL OF INNOVATION AND ENTREPRENEURSHIP

INTERNSHIP PROGRAM
FOR HIGHER EDUCATION DEGREE
PROGRAM

MASTER OF INTERNATIONAL BUSINESS

Approved by Academic Supervisor
Master of International Business Program
Dr. Irina Kratko

dated 25.08.2024
Author Irina Kratko, PhD, Academic Supervisor of Master of International Business
Program, Associate Professor at School of Innovation and Entrepreneurship
ECTS credits 6 ECTS
Duration of internship in 228 academic hours, including 6 contact hours
academic and contact hours
Year 2 year

Type of Internship Educational Internship




Internship at the Master of International Business Program is implemented in the form of educational
internship and preparation for the final examination. Participation in such elements of internship contributes to
the formation, consolidation, and development of practical skills and competencies in the profile of the
educational program.

The internship program includes a description of the elements of the curriculum of the educational

program, organized in the form of internship and grouped in the "Internship™ module of the curriculum.

preparation

thesis topic — until December 1%
Second year:

Students, who have not
approved their topic during the
first year should get final
approval of the topic until
November 20™.

Second wave of topic
submission — from November
21 to December 10" Approval
of all topics by the order — not
later than December 15%

Third and last wave of topic
submission — until February 15"
Change of approved topic - until
March 31%,

submission of the first chapter of
MT to research advisor by e-mail
with CC to the study office.
Second year:

Not later than April 20" -
submission of MT draft to
research advisor.

Not later than May 15" —
submission of the final version of
MT to research advisor with CC to
the study office.

Not later than May 15" —
uploading of master thesis to
LMS.

Not later than May 22" —
submission of opponent’s review
form.

Year | Type of internship Type ECTS Hours Period
2 Educational Obligatory 6 228 Module 3
(10.01.2025 - 31.03.2025)
2 Master thesis preparation Obligatory 18 684 Second year of studies
Type of Control points Reporting Points Reporting Documents
internship
Educational | Defined by the internship Defined by the internship Defined by the internship
supervisor but not later than 2 supervisor individually supervisor but not later than
days before the internship April 151"
Master First year: First year: First year:
thesis Preliminary choice of master Not later than May 10% — Uploading of first chapter to

Antiplagiat system through LK
—until May 10.

Second year:

Uploading of full MT to
Antiplagiat system through
LMS

Master thesis defenses — June
10th

I. GENERAL PROVISIONS

1.1. Goal and Objectives of the Internship

Master’s internship is aimed to ensure close links between theoretical and practical training of students,
the acquisition of practical experience in accordance with the profile of their master's program, creating
conditions for forming of practical competences and collecting material for the preparation of master thesis.

The objectives of the internship are to obtain skills of professional work, to deepen and consolidate the
knowledge and competences acquired in the course of theoretical instruction.

The internship is an integral part of the academic program designated as scientific and research
preparatory thesis work.

1.2. Internship in the Program Structure
In accordance with the approved curriculum of the “Master of International Business” program,
internship is to be taken during the second year of studies before the preparation of master thesis (in 3 module
within any 8 weeks between mid-January and end of March).
Internship may be taken in Russian and foreign, municipal, public, commercial and non- commercial
enterprises, institutions and organizations, as well as structural units of the University (hereinafter -
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organizations) connected to program’s profile, the content of which corresponds to professional competencies,
developed within educational program.

To complete the internship successfully students should be able to:

e analyze, verify, evaluate information within the professional activities.

e conduct professional activities in international environment.

e plan and develop projects and events focused on strategy realization of a company.

e upscale the intellectual and cultural levels, build a trajectory of professional development and

career.

e present the results of the conducted research in a form of a report, analytical note, article, or a

reference.

1.3. Methods of Internship
Internship can be either internal or external. Internal internship is taken in organizations located on the
territory of Moscow and the surrounding regions in the availability of transport and do not require the
temporary relocation of student. External internship is carried out if the organization is located outside the areas
mentioned above. External internship is carried out upon the agreement with the Academic Supervisor of MIB

program.

1.4. Form of Internship
The internship has a mixed discrete format (discrete by periods): it is done in parallel with
theoretical classes of the Research Seminars.

Il. THE LIST OF ESTIMATED RESULTS OF INTERNSHIP CORRELATED WITH
THE ESTIMATED RESULTS OF THE EDUCATIONAL PROGRAM

The internship shall be focused on the following competencies:

Code of a - Professional tasks that require this
Definition of Competence
competence competence
IK-1 Able to find and evaluate new market Managerial, entrepreneurial, and consulting
opportunities, form and evaluate business tasks
ideas, develop business plans for creating a
new business.
I1K-2 Able to identify the data necessary to Scientific, research, andconsulting
solve the set managerial and tasks
entrepreneurial tasks; collect data and
process it
IK-3 Able to form a project of consulting work Managerial, entrepreneurial, and
in the field of management and manage it consulting tasks
IK-5 Able to identify the data necessary to solve Scientific, research, andconsulting tasks
the research tasks in the field of management;
to collect data, both in the field and from the
main sources of socio-economic information:
reports of organizations of various forms of
ownership, departments, etc., databases,
journals, etc., analysis and processing of these
data, information from domestic and foreign
statistics on socio-economic processes and
phenomena
IK-7 Able to solve the problems of managing Managerial, entrepreneurialand

business organizations related to operations in
world markets in the context of globalization

consulting tasks




IK-9 Able to use modern managerial technologies Managerial, entrepreneurialand
and develop new management technologies to consulting tasks
improve the efficiency of the organization

Table 1

I1l. STRUCTURE AND CONTENT OF THE INTERNSHIP
The overall workload of the internship is 6 ECTS, 8 weeks.

Types of student’s - Competencies
# grglctical work Activity aczuired
- acquaintance with the scope of I1K-2, TIK-5
Scientific and research organiza_tional activitie_s and structl_Jre
1 work - collection and analysis of theoretical
data required for practical
implementation of the internship tasks
_ Choice of the best solution for a IIK-1, TTIK-3, TIK-7, TIK-9
5 Managerial and problem, development and
entrepreneurial work implementation of a working project
Collection and analysis of data I1K-2, TIK-5
3 Consulting work required for preparing the internship
reporting documents

IV. FORMS OF INTERNSHIP REPORTING DOCUMENTS
At the end of internship, within 5 days a student should submit report to the Program Office (not later
than April 15", signed by university supervisor and company supervisor. To obtain a positive grade for
internship, a student must fully implement practice work and submit the internship reporting documents.
Internship Reporting Documents

Structure of the report Note
Form of Individual Internship Assignment! Appendix 1
The Internship Report Form? Appendix 2
Form of Company Supervisor Internship Reference Appendix 3
(in Russian or in English)?
Form of Confirmation of the Company Instructions Appendix 4
Provision to Student*
Form of Internship Agreement on Providing Appendix 5
Internship(s) for Student(s)®
Letter of Offer and Acceptance on Providing Appendix 6
Internship(s) for Student(s) ®

V. INTERNSHIP ASSESSMENT

The internship results are determined by carrying out interim assessment in the form of examination.
Examination equates to internship report evaluation. Evaluation results are listed in the official exam report. The
evaluation results are used in student rating.

The decision on the grade is based on internship report, the diary of the practice, as well as information
contained in the written response from company supervisor.

Apart from the final examination there is an interim examination that should be taken in the form of
individual assignment (student fills out the Individual Internship Task) and consultations with the internship
supervisor.

5.1. Grading system

The final grade of supervisor on the results of internship is calculated by a 10-point scale. The resulting
score for internship is calculated by the following formula: Ofinai= k1 Ojoural + k2* OreviewWhere:

Ojournal - assessment by supervisor of the level of completed assignments and materials presented in
the internship journal;

Oreview — assessment of the quality of completed assignments and student compet4encies during



internship, as reflected in the internship review of company supervisor.

Grade coefficients:

k1=0,5; k2= 0,5

Rounding the final grade for internship: in favor of student.

Retake is not provided. A student, who does not complete the internship, is not permitted to the
state final examination.

5.2 Grading policy
The Internship Supervisor from the University evaluates the results of the internshipundertaken

following the grading scale below:

Grade on a 10-point

scale

8-10 “excellent” The full set of documents, all documents are signed and authorized in order.
The goal of the internship is achieved, or at least three competencies are
acquired by a student within the internship (the examples and results are
presented along with comments of a company representative). The internship
programis correlated with the topic of the master thesis. There are no negative
comments from the organization.

Estimated content of the assessment

6-7 “good” The full set of documents, but some of the documents are not signed or
authorized in order. The goal of the internship is almost achieved or only a few
professional competencies are acquired by a student within the internship (the
results are presented shortly, or there are no comments from company
representatives). Minor critical comments from the organization.

4-5 “satisfactory” The full set of documents, but some of the documents are not signed or
authorized in order. The goal of the internship is achieved partially or less than
three professional competencies are acquired by a student within the internship.
There are critical comments from the organization. Report was submitted after
the deadline.

1-3 “fail” Not all documents submitted. The goal of the internship is notachieved.
Crucial critical feedback from the organization.

1 Provided by the Head of internship from HSE

2 Obligatory in case internship is held inside or outside of HSE

3 Obligatory in case an internship is held outside of HSE

4 Obligatory in case an internship is held outside of HSE

5> Only in case an internship is held outside of HSE: either an agreement or a letter needed. If an internship is held atHSE
departments there is no need to submit neither an agreement, nor a letter

5 Only in case an internship is held outside of HSE: either an agreement or a letter needed. If an internship is held atHSE
departments there is no need to submit neither an agreement, nor



I. STUDY AND INFORMATION MATERIALS AVAILABLE FOR THE INTERNSHIP
6.1. The list of study literature and Internet-resources required for the internship.
Ne Title
Internet-resources
1 | Web of Science — access: http://proxylibrary.hse.ru:2048/login?url=http://isiknowledge.com/wos

Scopus — access: http://proxylibrary.hse.ru:2048/login?url=http://www.scopus.com

EBSCO Information Services — access:
http://proxylibrary.hse.ru:2048/login?url=http://search.ebscohost.com/

4 | Science Direct — access: http://proxylibrary.hse.ru:2048/login?url=http://www.sciencedirect.com/

6.2 The list of information technologies used for the purpose of internshipincluding
a list of software and search engines (if necessary)
Within the internship students may use information technologies, including computer simulations,
computer-aided engineering and software development tools used by the organization, Internet technologies
etc.

Il. DESCRIPTION OF FACILITIES REQUIRED FOR THE INTERNSHIP

The main facilities used within the internship are to be determined by the internship supervisor and
should be accessible by a student for fulfillment of the approved internship tasks.

If students do their internship at the HSE they can use computer classes, a Wi-Fi network, library and
other facilities required for the successful completion of the approved internship tasks.

If students do their internship in an organization pursuant to the internship agreement they can use
laboratories, rooms, library, technical equipment and documentation, computers etc. disposable at the
organization in order to successfully complete the approved internship tasks.

The abovementioned facilities should comply with effective safety, fire safety and sanitary regulations.


http://isiknowledge.com/wos
http://www.scopus.com/
http://search.ebscohost.com/
http://www.sciencedirect.com/

Appendix 1

Form of Individual Internship
Assignment

National Research University Higher School of Economics

School of Innovation and Entrepreneurship

INDIVIDUAL INTERNSHIP ASSIGNMENT

Student’s name

Year of study:
Field of study: 38.04.02 «Management

Degree program: Master of International Business
Type of internship: Educational
Internship period from , 202 to

The goals of the internship are: gain an understanding of workplace dynamics and professional expectations;

build proficiency in a range of business or industry skills appropriate to the field of the internship placement,

including professional and inter-cultural communication through written, verbal, and non-verbal means;

refine and clarify professional and career goals through critical analysis of the internship experience or

research project.

The objectives of the internship are: consolidation of theoretical knowledge obtained during the training;

development and consolidation of practical skills for performing analysis; development of practical

(technical) skills in solving specific tasks typical of research and / or applied work in the field of training

(qualification: master); developing students' skills of presenting the results of professional activity.

Description of the assignment:
1.

2.

3.

Expected outcomes:
1.

2.

3.

Internship supervisor from HSE Dr. Irina Kratko /

Internship supervisor from Company / Organization

Student’s signature

Date , 202




Appendix 2The
Internship Report Form

NATIONAL RESEARCH UNIVERSITY
HIGHER SCHOOL OF ECONOMICS

SCHOOL OF INNOVATION AND ENTREPRENEURSHIP

MASTER OF INTERNATIONAL BUSINESS PROGRAM

ACADEMIC YEAR 202__/202__

INTERNSHIP REPORT

Student name (last, first)

University supervisor’s grade’

(grade)

(signature)Dr.
Irina Kratko, PhD, Associate Professor
Academic Director of MIB Program

MOSCOW 2025

7 Numeric grade on a 10-point scale (10-8 Excellent, 7-6 Good, 5-4 Satisfactory, 3-1 Fail)



INFORMATION ABOUT THE COMPANY / HOST ORGANIZATION

Company (host organization) name

Brief description of company / host organization operations/field of specialization, organizational
structure:

Internship supervisor from University:
Dr. Irina Kratko, PhD, Associate Professor, Academic Director of MIB Program (name and title)

Internship supervisor from Company / Host organization:
(name and title)

Internship goals:

Internship objectives:

INTERNSHIP SCHEDULE

Dates Department/division/sector Description of work activities
(From—To)




Summary of tasks undertaken during the internship

Which skills and knowledge did you acquire during your internship?

Self-assessment?:

! Goals achieved, competencies acquired
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Appendix 3
Form of Company Supervisor Internship Reference (in English)®

[Letterhead]

Date

Master of International Business Program
School of Innovation and Entrepreneurship
National Research University “Higher School of Economics”

Subject: Internship Reference for (Add student’s name here) To whom

it may concern:

[Text of letter]

Must include:

Name of student;

Name of company and a department of student’s internship;

Duration of the internship;

Work activities undertaken;

Correspondence to internship tasks;

Professional competences acquired by a student;

Evaluation of student’s internship (characteristics of student’s work activities, exact goals
achieved, professional characteristics of student, student’s attitude towards the internship tasks,
and a grade on a 10 point scale).

Yours sincerely,

[Company Supervisor position] [Signature] [Name]
[Official company stamp]
[Company Supervisor contacts]

Internship Reference Letter must be written on the official letterhead paper of the internship
company/organization, contain the information above, and be signed by your company supervisor or
other person in charge, and stamped

% Available for international and/or foreign companies

11



Form of Company Supervisor Internship Reference (in Russian)*®

OT3bIB

0 paboTe cTyIeHTa C MeCTa IIPOX0XKAECHUS IPAKTUKU

OT3bIB coCTaBIIIETCA HA CTYACHTA 110 OKOHYAHUIO IIPAKTUKU PYKOBOIUTENIEM OTIPEATPUATHU.
B o13bIBE HEOOXOIUMO yKa3aTh — (paMUIIHIO, MHULIMANBI CTYCHTA, MECTO MTPOXOKICHHS
[IPAKTUKH, BPEMS IIPOXOKIACHUS.

B 0T13bIBE 10IKHBI OBITH OTPAXKEHBI:

- BBITNOJIHSIEMBIE CTYIEHTOM IPOQecCHOHANbHbIE 3aJauu;

- IIOJIHOTA ¥ Ka4€CTBO BBIITOJIHEHUS IIPOrPAMMBI IPAKTUKU;

- OTHOILLIEHUE CTYJICHTA K BBIIIOJIHEHHIO 3a/1aHUH, ITIOJIyYEHHBIX B IEPUOJ TPAKTUKU;

- OLIEHKa C(POPMUPOBAHHOCTH IIIAHUPYEMBIX KOMIIETEHIIHI;

- BBIBO/IbI O MPO(ECCUOHANBHOM IPUTOJHOCTH CTY/CHTA;

- IpU HEOOXOIMMOCTH — KOMMEHTAPUH O TIPOSIBIICHHBIX UM JIMYHBIX U TPOPECCUOHATBHBIX
KaueCcTBax.

OT3bIB IOJUCHIBAETCS PYKOBOJAUTEIIEM IIPAKTUKU OT MPEANPUATHS (OpraHU3aluu) U
3aBEPSICTCs N1€YaThIO.

10 Available for Russian companies
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Appendix 4

Form of Confirmation of the Company Instructions
Provision to Student(s)

20
Confirmation of the Company InstructionsProvision
to Student(s)

Student’s name , Studying at the National Research University
Higher School of Economics, being a 2" year master student of International Business program
(38.04.02, Management), assigned for a scientific and research internship at

(company title).

was acquainted with:

Occupational safety requirements

Safety instructions in the workplace

Fire safety instructions in the workplace

Internal regulations of the Company / OrganizationThe

head of internship from Company / Organization:

/
title name and signature

1% day of internshi

Date

13



Appendix 5
Form of Internship Agreement on

Providing Internship(s) for Student(s)

JloroBop o npakTU4ecKoil MOATrOTOBKeE
00y4Jarouuxcs
r. MockBa «_» 2022r.
@denepanpHOE TOCYJAapCTBEHHOE ABTOHOMHOE
o0Opa3oBaTelbHOE YUPEKACHUE BBICIIETO OOpa30BaHUs
«HanuoHanpHbIl  MCCIEIOBATENbCKUNA  YHUBEPCUTET
«Bpicimas  mkonma  SKOHOMHKHM», HMEHYEMOE B
naneHedimem «HUY BIIOD», B nuue mnpopexropa
Pommmna Cepres IOpbeBuua, [eiCTByIOmEro Ha
ocHoBaHuu moBepeHHocTH oT 09.07.2021 Ne 6.13-
08.1/090721-9, c OIHOMU CTOPOHBI, "
.
yKa3aTh HAMMEHOBaHKE NMPOQUIHLHON OpraHu3aiu
uMeHyeM B manbHeimem «lIpodunbHas
OpraHu3alys», B JHIIE ,
yka3atb @O nmoanucanTa co croponsl HUY BIID
JEHCTBYIOIIETO HAa OCHOBAaHWW JOBEPEHHOCTH OT
No , C ApYrOf CTOPOHBI, UIMEHYEMBIE IO
otaensHocTH «CTopoHa», a BMecTe — «CTOpPOHBI,
3AKIIOYWIA  HACTOSIIIMKA  JIOTOBOP O IPAKTHUYECKOH
nmonrotoBke oOydarommuxcsi (mamee — JloroBop) o
HIDKECTIEIYIOIIEM.

1. IIpeamer JoroBopa
1.1. IIpeameTom JHoroBopa SIBIISIETCS
OpraHu3alys NPakKTUYeCKON MOATOTOBKHA O0YYarOIIUXCsI
HUWY BIID (manee — npakTu4eckas MOATOTOBKA).

1.2 ObpasoBarenbHast porpaMmma
(mporpammer), KOMIIOHEHTBI 00pa3zoBaTeIbHOM
NpOTPaMMBI, TPH Peau3aldd KOTOPBIX OpPraHU3yeTCs
HpaKTHYEeCKast HOATOTOBKA, YHCIICHHOCTD
0o0ydJarommuxcsi,  OCBAWMBAIOLIMX  COOTBETCTBYIOIINE
KOMITOHEHTBl 00pa30BaTeIbHON TMPOTpaMMbl, CpPOKH

OpraHu3alMy MPAKTUYECKONW MOJATOTOBKH, COIIIACYIOTCS
CropoHamMu B NHCbMaX, KOTOPHIMH OOMEHHMBAIOTCS
CropoHBI B MOpsAKE, MPELyCMOTPEHHOM IYHKTOM 4.5

Horosopa. CTopoHbI JIOJKHBI COIJIacOBaTh
OpraHU3aIHIo MPaKTHYECKON MOJTrOTOBKH
00yyJaromuxcs 10 Hadaia NPaKTHYECKON MOATOTOBKH.
Bapuanm 1

1.3. Peanusanus KOMITOHEHTOB
o0Opa3oBaTelbHON MPOrpaMMbl  OCYIIECTBISETCS B
IIOMEILEHUX [IpodunsHOMH Opra”u3anuy,
PACIIOJIOKEHHBIX 10 afpecy

Bapuanm 2

1.3. Peanmuzanus KOMIIOHEHTOB
o0Opa3oBaTelbHON MPOrpaMMbl  OCYIIECTBISETCS B
OUCTAaHIMOHHOM  ¢opmare  0e3  HCIOJIb30BaHUS
[MpopwunpHOW  opraHuzalmed NpUHAUICKAUX  eH

noMereHuii. B coorBercTBHM ¢ 4YacThio 4 crarthu 16

Agreement for Practical Training of Students

Moscow , 2022
National Research University Higher School of
Economics, hereinafter “HSE University”, represented
Vice Rector Sergey Roshchin, acting on the basis of
the power of attorney dated 09.07.2021 No. 6.13-
08.1/090721-9, on the one hand, and

indicate the name of the Industry-specific Organization

hereinafter “Industry-specific Organization”, represented
by :

indicate name of the signatory representing the Organization
acting pursuant to Power of Attorney No. :
dated , 20__, on the other hand,
hereinafter individually referred to as a “Party” and
collectively - as the “Parties”, have entered into this
Agreement for Student Practical Training (hereinafter
the “Agreement”) as follows:

1. The Agreement's Subject

1.1. The subject of the Agreement is the
organization of practical training for HSE University
students (hereinafter “practical training”).

1.2. Degree programmes, or components of
degree programmes that require the organization of
practical training for their implementation, total number
of students engaged in respective components of their
degree programmes, and the timeframes for practical
training shall be agreed upon by the Parties in the letters
exchanged between the Parties as per the procedure
specified in clause 4.5 hereof. The organizational
aspects of the practical training shall be approved by the
Parties prior to the start of the practical training.

Option 1 (applicable for
organized in a face-to-face format).

1.3. The implementation of components of the
degree programme shall be carried out with the use of
Industry-specific Organization's facilities, located at the
address .

Option 2.
organized remotely).

1.3. The implementation of components of the
degree programme shall be carried out remotely,

internships

(applicable for internships
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OenepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O6
obpazoBanmu B Poccwuiickoit dDenmeparim» MECTOM
OCYILIECTBIICHNSI 00Pa30BaTENbHON JESTEIbHOCTH IPH
OCYIIECTBJICHHM  MPAaKTUYECKOW  TMOATOTOBKH B

JUCTAaHIIMOHHOM (OopMaTe SIBJISIETCS] MECTO HAaXOXKICHUS
HNMY BLID.

2. IlpaBa un o6si3anHocTH CTOpPOH

2.1. HY BUID o6s3aH:

21.1. nwe mno3mgnee, uyeM 3a 10 (mecsaTsh)
pabounx qHEW 10 Hadana MPaKTUYEeCKOH MOArOTOBKU MO
KaXIOMy KOMIIOHEHTY 0OOpa30BaTeiIbHOM NPOrpaMMEI
npencTaBuTh B [IpodmibHy0 OpraHu3anuo NOMMEHHbIE
cnucku obyuatomuxcs HUY BIID, ocBauBarommx
COOTBETCTBYIOIIME  KOMIIOHEHTHl  0Opa30BaTeNbHOMN
HIPOrpaMMBbl IOCPEACTBOM IPAKTUUECKON ITOATOTOBKH;

2.1.2. wHa3HAYHUTH PYKOBOAMTENS o
npakTuueckoit moaroroske ot HUY BIIID, kotopsrif:

2.1.2.1. obecrneunBaer OpTaHU3aINI0
o0Opa3oBaTeabHOMN JeSITeIbHOCTH B dopme
NPaKTUIECKON MOJITOTOBKH npu peanuzanuu
KOMIIOHEHTOB 00pa30BaTeIbHON IPOTrPaMMBbl;

2.1.2.2. opranusyer ydacTue OOydaroIIMXCS B
BBITIOJTHEHUH OTIPEIENICHHBIX BUAOB Pa0OT, CBSI3aHHBIX C
Oymymiei mpodeccnoHaIbHON AeATeIhbHOCTHIO;

2.1.2.3. oka3plBaeT METOIUYECKYIO TIOMOIIb
obywarormmumcss  HUY  BIIID 1npu  BEIMOTHEHUH
OTIpEJICIEHHBIX BHJOB paboT, CBS3aHHBIX C Oyaylei
npo¢ecCHOHAIBHON e TeNbHOCTHIO;

2.1.2.4. HeceT OTBETCTBEHHOCTh COBMECTHO C
OTBETCTBEHHBIM paboTHUKOM [podunbHoit
OpraHM3aINu 3a pearm3anuio KOMITOHEHTOB

0o0pa3oBaTe’IbHOM MporpaMMel B (hopMe MPaKTHIECKOH
MOJTOTOBKHM, 32 XHM3Hb M 3/JI0POBbE OOYHYAIOUIMXCS M
paborankoB HUY BID, cobnroneHre WMH TMpaBUil
NPOTHBOIMOXKAPHOM  0€30MacHOCTH, MPaBHI OXPAaHBI

TpyZla, TEXHWKH O€30MacHOCTH W CaHHTapHO-
SMUJIEMHUOJIIOTUYECKUX  TIPaBWJI M TUTHEHHYECKHX
HOPMaTHBOB;

213. mpm  cMeHe  pPYKOBOIUTENS  TIO

MpaKTHUECKOW moarotoBke B 10-TH JTHEBHBIA CpPOK
coo0muTh 00 3ToM [IpodmnbpHOl opranu3anumy;

2.1.4. ycTaHOBUTHP B pACHUCAHUW 3aHATHN
BUJIBI Y4EOHOH JIeSITENbHOCTH, TPAaKTUKA W WHBIC
KOMITOHEHTBI 00pa3oBaTenbHOM POrPaMMBl,

ocBanBaemble oOywaromumucs HUY BIID B dopme
MPAKTHYECKON MOATOTOBKH, BKJIFOYAsI MECTO U BpEMS UX

MIPOBEJICHMUS,
2.1.5. mnampasuts oOyvaronxcss HUY BIID B
[IpodpunsHyto OpraHU3alLuIo Uit OCBOCHUS

KOMITOHEHTOB 00pa30BaTEIbHON TPOrpaMMbl B (opme
MIPAKTUYECKOM MOATOTOBKH.

2.2. llpodunbHas opranuzanus oos3aHa:

2.2.1. Hampaure B ampec HHUY BIIJ,
yKazaHHbId B paszgene S5 JloroBopa  MHUCHMO,
noATBepKAaronee npuHsaTue odyvaroumxcss HUY BILD
Ha TMpakTHYecKylo moaroroBky B IIpodumbsHyro

without the use of the premises owned by the Industry-
specific Organization. As per part 4 art. 16 of Federal
Law No. 273-FZ "On Education in the Russian
Federation”, dated December 29, 2012, the place of
business of HSE University shall be deemed as the

location where the educational activities are
implemented whenever practical training is held
remotely.

2. Rights and Obligations of the Parties

2.1. HSE University is obliged to:

2.1.1. at least 10 (ten) working days prior to
the start of the practical training for each degree
programme component, submit to the Industry-specific
Organization a letter with a list with the names of HSE
University interns, who are engaged in the respective
degree programme components through practical
training, as well as the degree programme name and
timeframe of the internship, at the address specified in
clause 5 hereof;

2.1.2. appoint a practical training supervisor at
HSE University who will:

2.1.2.1. ensure the delivery of practical training
during the implementation of the degree programme
components;

2.1.2.2. organize the participation of students
in the completion of certain types of works, which are
relevant to their future professional activities;

2.1.2.3. provide methodological support for
HSE University students during the completion of
certain types of work, which are relevant to their future
professional activities;

2.1.2.4. bear responsibility jointly with the
staff member of the Industry-specific Organization
charged with the implementation of the degree
programme components in a form of practical training,
for the health and safety of both the University’s staff
and students, compliance with fire safety rules,
occupational safety requirements, safety techniques and
sanitary/epidemiological rules and hygienic norms;

2.1.3. should a practical training supervisor be
replaced, inform the Industry-specific Organization
about this within a 10-day period;

2.1.4. delineate in a class timetable those types
of learning activities, internships and other degree
programme components, which shall be mastered by the
University’s students through practical training, e.g., the
place and timeframe for their provision;

2.1.5. second HSE University students to the
Industry-specific Organization for the pursuit of the
degree programme components in the form of practical
training.

2.2. The Industry-specific Organization is
obliged to:
2.2.1. at least within 5 (five) working days

upon receipt of HSE University’s letter, send a letter to
the University’s address, as specified in clause 5 hereof,
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OpraHu3aIHIo;

2.2.2. co3maTh YCIOBHS Ui pealu3alud
KOMITOHEHTOB 00pa30BaTENbHONW MPOrpaMMBl B (hopMme
NPaKTHYECKOW  TOATOTOBKH,  €CIM  HHOE  He

npexycMoTpeHo myHkToM 1.3 JloroBopa mpenocTaBUThH
oOydaromuMmcst  AOCTYl K OOOpYIOBaHHIO |
TEXHUYECKUM  CpeAcTBaM o0yueHuss B  oObeme,
MIO3BOJIAIONIEM BBITIOJIHATE ONpPENEIeHHbIE BUIIBI PadoT,
CBSI3aHHBIC c Oymymeit npoeccnoHaIbHON
JesTenbHOCThIO oOyvatonuxcest HUY BIID;

2.2.3. Ha3HAYUTH OTBETCTBEHHOE JIAIIO,
COOTBETCTBYIOLLIEE TpeOoBaHUSIM TPYZLOBOTO
3aKoHozarenbcTBa Poccuiickoil denepauu o 1omycke K
MEeIaroTHYecKOr NI TeIbHOCTH, U3 4Kcia pabOTHUKOB
IIpodunpHONM OpraHm3amuy, KOTOpoe oOecreuynBaeT
OpraHU3aLHI0 peanu3anuu KOMIIOHEHTOB
o0pa3oBaTe’bHOM MporpaMMbl B (hopMe MPaKTHYECKOM
MOJrOTOBKH cO cTOpoHbI [IpodnnbHO opraHu3anuy;

224. B MTOITBEPIKICHIIE COOTBETCTBHS
HAa3sHA4Y€HHOI'O OTBCETCTBCHHOI'O JIHMIA TpC6OBaHI/I$1M
TPYAOBOro 3aKkoHoJaTenbcTBa Poccuiickoit denepaunn
0 JIOMYCKE K IeJaroruueckoi AesTeIbHOCTH 00eCenTh
NOJy4Y€HHE OT OTBETCTBEHHOTO JHLA M Iepenady
HWY BIID nucbMeHnHoro 3aBepenus mno ¢gopme HUY
BUID (mpunoxenune Ne 1 k JloroBopy);

2.25. mpum cMeHe JHIA, HA3HAYECHHOTO
cormacHo TyHKTy 2.2.3 [loroBopa, B 10-Tu gHEBHBIN
cpok coobmmte 00 3roM HUY BIID u obecrneuuntsb
NOJy4YeHHE OT  JPYyroro OTBETCTBEHHOIO  JIMIa
3aBepeHMi coriacHo MyHKTY 2.2.4 JloroBopa;

2.2.6. obecrieunts  Oe3omacHble  yCJIOBHUS
peanu3anun KOMITOHEHTOB 00pa3oBaTeNbHON
nporpaMMbel B (opMe MPaKTHYECKOH IOJITrOTOBKH,

BBITIOJTHEHNE TPaBUJI MPOTUBOIOKAPHONW 06E3011aCHOCTH,
NpaBWI OXpaHbl TpyJa, TEXHUKH OE30MacHOCTH WU
CaHMTAPHO-3MUAEMHUOIOTMIECKUX paBuII u
TUTUEHUYECKUX HOPMAaTHBOB;

2.2.7. TPOBOIUTH OIICHKY YCIIOBUH Tpyaa Ha
pabounx MecTax, HCIOJIB3YEMBIX IPH pealu3aluu
KOMIIOHEHTOB 00pa30BaTelbHONW NporpaMmsl B (hopme
NPaKTUYECKOW MOJITOTOBKHU, M COOOIIATh PyKOBOIUTEIO
HHWY BIID 06 ycioBusix Tpyaa U TpeOOBaHHUIX OXPaHbI
TpyZa Ha pabodyeM MecTe;

2.2.8. o3HakoMuTh oOyvaromuxcs HUY BIID
C TMpaBWJIaMH BHYTPEHHETO TPYIOBOTO pacHopsiaka
[IpodunbsHO¥ oprannzanuy;

2.2.9. TpoBecTH MHCTPYKTaXK OOydaromuxcs
HUWY BIID mo oxpaHe TpyAa U TEXHUKE 0€30MAaCHOCTH
M OCYWIECTBJISATh  HAA30p 3a  COONIOJCHHEM
00y4aroIUMHCs IPaBUII TEXHUKU 0€30MacHOCTH;

2.2.10. 060 Bcex  ciydasx  HapylICHHUS
oOyvaromumucss HUY BIID mnpaBun BHYTpeHHETO
TPYAOBOTO pacHopsika, OXpaHbl Tpyda W TEXHUKHU
oesomacHoctd IlpoduiabHON oOpraHu3aniu  COOOIIUTH
PYKOBOJHUTENIO MO NPakTHUECKOW noaroroske or HUY
BUID.

2.3. HNUY BIID umeeT npago:

to acknowledge the acceptance of students for
internships at the Organization;

2.2.2. foster the conditions for the
implementation of the degree programme components in
the form of practical training and, unless otherwise is
stated in p. 1.3 of the Agreement, grant students access
to equipment and technical facilities for learning in an
amount permitting the completion of certain types of
work, as deemed relevant to the future professional
activities of the University’s students;

2.2.3. appoint a responsible individual, who
meets the requirements of Russian labour legislation in
terms of clearance for the engagement in teaching
activities, from among the staff at the Industry-specific
Organization, who will be overseeing the organization of
practical training processes on behalf of the Industry-
specific Organization;

2.2.4. confirm that the appointee meets
requirements of respective Russian labour legislation
with respect to their admission to teaching activities,
guarantee the submission by the responsible staff
member and transmission to HSE University of a written
Representations and Warranties form, as developed by
the University (Annex No. 1 to the Agreement);

2.2.5. should a person appointed as per p.
2.2.3 of the Agreement be replaced with a new
responsible officer, within a 10-day period, inform HSE
University about this, and thus ensure the receipt the
Warranties and Representations form from the new
appointee, as per p. 2.2.4 of the Agreement;

2.2.6. ensure safe conditions for the
implementation of the practical training components,
compliance with fire safety regulations, occupational
safety  requirements,  safety  techniques and
sanitary/epidemiological rules and hygienic norms;

2.2.7. carry out evaluations of job conditions
at workplaces, utilized for the implementation of the
practical training components, as well as inform HSE
University's administration about the labour conditions
and occupational safety requirements in effect at said
workplaces;

2.2.8. familiarize interns with the internal
labour regulations in place at the Industry-specific
Organization;

2.2.9. conduct orientations for HSE University
students with respect to occupational safety and safety
practices, as well as oversee that students observe said
techniques;

2.2.10. inform the practical training supervisor
at HSE University about any and all instances of
breaches of internal labour regulations, occupational
safety standards and safety techniques in place at the
Industry-specific  Organization, committed by the
University’s students.

2.3. HSE University is entitled to:

2.3.1. monitor that the conditions for the
implementation of the practical components of the
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2.3.1. OCYIIECTBIAT, KOHTPOJb COOTBETCTBUS
YCIIOBHM peallu3aIiiil KOMIIOHEHTOB 00pa30BaTeIbHOM
nporpaMMbel B (hopMe TPaKTHUECKOHW MOATOTOBKH
TpeboBanusiM JloroBopa;

2.3.2. 3ampaiivBarh uHGOPMAIHIO 00
OpraHM3aIMU MPAKTHYECKOH MOATOTOBKH, B TOM YHCIIE O
KayecTBE W 00beMe BBITIOIHEHHBIX OOYYaIOIIMMUCS
pabot, cBs3aHHBIX C Oyaymed mnpodeccrnoHanbHON
JeATeIbHOCTBIO;

2.3.3. TpeboBaTb OT OTBETCTBEHHOTO JHLA
[IpodwmnsHoit OpraHu3aluu MpeaoCTaBICHHS
NUCBMEHHBIX 3aBEPEHHH B COOTBETCTBHU C ITyHKTOM
2.2.4 JloroBopa.

2.4. TlpodunbHas opraHu3aLusi HIMEET MPaBo:

24.1. TpeboBarh oT oOywatommxcs HUY
BIID cobmtoneHust TpaBUil BHYTPEHHETO TPYAOBOTO
pacmopsiika, OXpaHbl TpyJa U TEXHUKH O€30MacHOCTH,
pexuMa  KOH(QUACHIMATBHOCTH,  MPHUHSATOTO B
[IpodunpHOU OpraHu3aluu, NpeANpPUHUMATh
HEO0XOTUMEIE JiecTBUS, HarpaBJICHHbIE Ha
peaoTBpaIIeHUE CUTYyalluH, CHOCOOCTBYIOILEH
pasriamneHnto KOHGUISHINAITBHON nH(OpMAaIny;

242. B cmyyae ycraHoBiueHHWs  (akra
HapylIeHUuss OOYydYalOUUMHCS CBOUX OOSI3aHHOCTEH B
HEepHOJl OpPraHW3ald IPAKTHYECKOH ITOATrOTOBKH,
pexnmMa KOH(UICHINATBHOCTH MPUOCTaHOBUTH
peanu3aimio KOMITOHEHTOB 00pa3oBaTeNIbHOM
nporpaMMbl B (OpMe MPAKTUYECKOW TMOATOTOBKH B
OTHOIICHUU KOHKPETHOTO 00yYaromerocs.

3. Cpok jeiicTBusI I0TOBOpa
3.1. loroBop BCTymaeT B CHIy IIOCIe €ro
HO/INKCAHUsS U ACHCTBYET B TeueHue 5 (maTu) sier.

4. 3aka4uTeNbHbIE MOJI0KEHUS

4.1. Criopsl W/MaM pa3HOINIACHs], BO3HUKIINE
Mexxay CropoHamMM TpU  UCTIOJHEHWH  yCJIOBHM
HoroBopa, pemarorcst myTéM IEPETOBOPOB.

4.2. B cny4ae HEBO3MOXHOCTH pa3pelIeHUs
pasHOTIacuii TyTEM TIEePErOBOPOB, CIIOPHI ITOMJIEKAT
PaccMOTPEHUIO B Cy1IeOHOM TOPSIIIKE.

4.3. N3menenue [loroBopa ocymiecTBiseTcs 1O
cornamennro CTOpOH B TMUCHBMEHHOH (QopMe B BHUJE
JIOTIOJIHUTENBHBIX COTJAlleHUH K J{oroBopy, KOTOpbIE
SIBISIFOTCS €70 HEOTHEMIIEMOH YacCThIO.

4.4. Pacropxenune J[loroBopa momyckaercss IO
cormamennio CTOpOH, TIO peHIeHHI0 CcyJa WIH
BCIIEZICTBUE OJTHOCTOPOHHETO OTKa3za Jiro0oi n3 CTopoH
or ucnonHeHus [oroBopa. CTOpOHA-MHUIMATOD
OJTHOCTOPOHHEr0 OTKa3a oOT wucnonHeHus J[lorosopa
o0s3aHa yBemoMHUTh 00 3TOM Apyryio CTopoHy HE
MeHee, 4yeM 3a 2 (zIBa) Mecsma /0 PacTOPKEHHS
Horosopa.

4.5. Bee MHChMa, co00IIeHMS,
NpeAyNpekICHNs, YBEJOMJICHUS, 3asBICHUS W WHBIC
IOPUIMYECKH 3HAYMMble COOOLICHHUs (Jajee BMeEcTe —
cooOmenue) CTopoH B Xxone ucnojHeHus Jlorosopa

degree programme are aligned with the Agreement's
terms;

2.3.2. request information in regards to the
organization of practical training, including the quality
and volume of completed work, as deemed relevant to
the students' future professional activities;

2.3.3. demand that the Industry-specific
Organization's responsible staff member present written
Representations and Warranties, as per p. 2.2.4 of the

Agreement.

2.4. The Industry-specific Organization is
entitled to:

2.4.1. request that HSE University students

follow internal labour regulations, occupational safety
standards and safety techniques and confidentiality
requirements in place at the Industry-specific
Organization, as well as undertake all necessary steps to
avert situations when disclosure of confidential
information is likely;

2.4.2. should breaches of their obligations or
confidentiality requirements be identified during the
practical training period, as committed by a student, the
provision of the practical training components shall be
suspended with respect to said learner.

3. The Agreement’s Term
3.2. The Agreement shall come into effect upon
its signing and remain valid for ( )

year(s).

4. Final Provisions

4.1. Disputes and disagreements, which may
arise between the Parties during the implementation of
this Agreement’s terms, shall be settled through
negotiation.

4.2, If the settlement of disputes through
negotiation is unfeasible, such disputes shall be subject
to review by court.

4.3. Amendments to the Agreement shall be
made upon to the Parties’ mutual consent, in writing and
in the form of addendums to the Agreement, thus be
made an integral part thereof.

4.4. The termination of the Agreement is
possible upon the Parties' mutual consent, by court
order, or through either Party's withdrawal from the
execution of this Agreement. The Party that initiates
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Hanpapistorcss CTOpOHaMM B MHUCHMEHHOW (hopMe Mo
3JICKTPOHHOHN IOYTE JINOO Yepe3 OMepaToOpOB MOYTOBOM
CBs3M OOIIEr0 TMOJIb30BaHUS (Jajiee — IOYTOM),
3aKa3HbIM TMHCHMOM C YBEJOMJICHHEM O BPYYCHHHU, a
MPETEH3NsI TAaKXKEe C OIMHKCHIO BIIOXKEHUS, IO ajpecam,
yKazaHHBIM B pasnene 5 JloroBopa, mmubo mepenaroTcs
HAPOYHBIM ot MOJITUCH YHOJTHOMOUYEHHOMY
MIPEJICTABUTEII0 IpuHUMarolieid CTOpOHEI.

4.6. JToroBOp COCTaBJCH B JIByX DK3EMILIApaXx,
no oAHOMy Juis Kaxaod u3 CropoH. Bee sk3eMILIsphI
UMEIOT OJTMHAKOBYIO IOPUINYCCKYIO CHITY.

4.7. K JloroBopy mpHIAaraioTcsi W SBISIOTCS
HEOTHEMIIEMOM €TI0 YaCThIO CIIEAYIONINE TPHIIOKEHHUS:

[Ipunoxenue Ne 1 — Tunosas ¢opma
3aBepeHHit 00 OOCTOSITENLCTBAX JII OTBETCTBEHHOTO
TUIIA.

5. Aapeca, pexkBu3uThl U nognucu CTopon

[IpodunpHas opranu3arms:

[Haumenosanue]

[Mecmo naxoscoenus)

[/1HH] [KIIIT]

Konrakrroe nuo: [@HO, donscrocms]
KownraktHslii Tenehon: [Vrascume nomep meneponal
Kownraktusrit e-mail: [Vkaowcume adpec snexmponnoii
noumsi|

JIOKHOCTh

/Muutmanst, pamuus/
M.IL.
HWY BIID:
denepanbHOE rOCy/IapCTBEHHOE ABTOHOMHOE
o0pa3oBaTenbHOE YUPEKICHHE BBICIIETO0 OOpa3oBaHHMS
«HanpoHanpHBIA ~ WCCIEOBATEIBCKUN  YHUBEPCHUTET

«BpICcImas mKoi1a SKOHOMHUKID)Y

MecTo HaX 0K ICHHUS

Poccus, 101000, r. MockBa,

yi1. Mscaunikasi, goM 20

MHH 7714030726 KIIIT 770101001

KonraktHoe numo: MmnapronoBa Auna EBrenneBHa,
3aMECTUTENb PYKOBOAUTEIIA

Konraktheiii tenedon: +7 (495) 772-95-90 106.
27861

Kownraxtasiii e-mail: aillarionova@hse.ru

IIpopexTop

unilateral  withdrawal  from  this  Agreement's
performance must inform the other Party about this at
least 2 (two) months prior to the Agreement's
termination.

4.5. All  notices, warnings, notifications,
representations and other legally significant messages
(hereinafter collectively referred to as ‘“messages”)
exchanged by the Parties during this Agreement's
implementation shall be sent by the Parties in writing by
e-mail or regular post service (hereinafter “via post”)
with registered letters with notice upon delivery, in case
of sending a claim - with a list of attached documents, to
the addresses indicated in clause 5 herein, or delivered
by courier to the Industry-specific Organization's
authorized representative against his/her signature.

4.6. This Agreement is drafted in 2 (two)
copies, with 1 (one) copy for each Party. All copies shall
bear equal legal force.

4.7. This Agreement has the following
attachments, which shall constitute an integral part
hereof:

Annex No. 1 - Sample Warranties and
Representations Form for Responsible Staff Member.

5. The Parties’ Addresses, Bank Details and
Signatures:

Industry-specific Organization:
Name

Location

[INN] [KPP]

Contact person: full name, position]
Telephone: [ telephone number ]
E-mail: [ e-mail]

Job title
/ initials, last name/

seal

HSE University:
National Research University
Higher School of Economics

Location:

20 Myasnitskaya Ulitsa

Moscow, Russia, 101000

INN 7714030726 KPP 770101001

Contact person: Anna lllarionova, Deputy Head
Telephone: +7 495 772 95 90 * 27861
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/C.JO. Pouun/

E-mail: aillarionova@hse.ru

Vice Rector

/ Sergey Roshchin /

seal

Appendix 6

Letter of Offer and Acceptance on
Providing Internship(s) for Student(s)

A Sample of an HSE University Offer Letter to Sign an Agreement for the Practical
Training of HSE University Students

To

of

(full name and job position of
the organization’s head)

Offer Letter to Sign an Agreement for
the Practical Training of
HSE University Students

Dear ,

National Research University Higher School of Economics (hereinafter “HSE
University”) hereby proposes the signing of an agreement for the practical training of
HSE University students at (organization's name) (hereinafter the
“Industry-specific Organization”) under the following terms:

No. | Mode, level, field of Degree Total Students | Timeframe for
study / specialization/ | Programme’s practical
degree programme’s Component training (i.e.,
name from __ until

)
— overall timeframe for practical training: from until :
— total students: persons;
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— timeframe of the Agreement for Practical Training: until the Parties thereof
fulfil their obligations;

— remote format for practical training (whereby students do not attend the
Industry-specific Organization and interaction between them is carried out using distance
learning technologies without utilizing facilities of the Industry-specific Organization)/
practical training with students’ presence at the Industry-specific Organization?.

The supervisor of the practical training on the part of HSE University is
(specify the job position and full name of the internship supervisor at

HSE University).

This letter is an offer to sign an agreement for the practical training of HSE
University students, as defined by art. 435 of the Civil Code of the Russian Federation.

If the Industry-specific Organization gives its consent for the signing of an
agreement for HSE University students’ practical training as per the aforementioned
terms, the Industry-specific Organization and HSE University shall have the rights and
obligations, as listed in Annex 1 to this Offer Letter.

We hereby ask that you inform us about your decision in writing in response to
this Letter.

Should you consent to sign the Agreement for HSE University Students’ Practical
Training, in your acceptance letter, please confirm your consent in regards to the terms
specified herein, provide us with the full name of the responsible staff member, who will
be charged with the provision of the degree programme components in a form of
practical training delivered by the Industry-specific Organization, and attach a list of
facilities, which will be utilized by the Industry-specific Organization for the practical
instruction of the HSE University students (with the exception of those instances when
practical training is to be held remotely).

In line with art. 438 of the Civil Code of the Russian Federation, a response letter
will be deemed as acceptance for the signing of the agreement for the practical training of
HSE University students as per the terms specified in this Offer Letter.

A sample of the acceptance letter for the signing of the agreement for the HSE
University students’ practical training is attached hereto.

Attached are:

1. Rights and Obligations of HSE University and the Industry-specific Organization
— 1 (one) copy on 2 (two) pages;

2. A sample of an acceptance letter— 1 (one) copy on 2 (two) pages;

3. A Warranties and Representations Form for the responsible staff member at the
Industry-specific Organization - 1 (one) copy on 2 (two) pages.

Signature of the authorized official on behalf of HSE University

2 Specify one of the two options: either remote practical training, or practical training while attending the Industry-specific

Organization.
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Annex 1 to Offer Letter

Rights and Obligations of HSE University and the Industry-specific Organization If
They Both Enter into the Agreement for the Practical Training of HSE University
Students

4.8. HSE University is obliged to:

4.8.1. no later than 10 (ten) working days prior to the start of the practical training
with respect to every relevant component of the degree programme, submit to the
Industry-specific Organization lists with the names of those HSE University students,
who are set to master the respective components of the degree programme in the form of
practical training;

4.8.2. appoint a supervisor for the practical training at HSE University, who shall:

4.8.2.1. ensure the organization of educational activities in the form of practical
training with the provision of the degree programme components;

4.8.2.2. organize the participation of students in certain types of work, related to
their future professional sphere;

4.8.2.3. provide methodological support to HSE University students while they
engage in certain types of work considered relevant for their future professional
activities;

4.8.2.4. bear responsibility, jointly with the responsible staff member at the
Industry-specific Organization, for the implementation of the degree programme’s
components through practical training, the health and safety of both HSE University staff
and students, their compliance with the fire safety requirements, occupational safety
rules, safety techniques and sanitary/epidemiological requirements and hygienic norms;

4.8.3. should a replacement of the internship supervisor occur, inform the
Industry-specific Organization about this within a 10-day period;

4.8.4. delineate in the timetable the types of learning activities, internships and
other components under the degree programme, which shall be mastered by HSE
University students through their practical training, including the place and time for their
implementation;

4.8.5. second HSE University students to the Industry-specific Organization, so
they can master the components of the degree programme through practical training.

4.9. The Industry-specific Organization is obligated to:

4.9.1. create conditions for the implementation of the degree programme’s
components through practical training, and, unless otherwise stated in the Offer Letter,
grant access to students to the equipment and technical facilities for learning within a
volume that would allow them to complete certain types of work in their future
professional field;

4.9.2. appoint a responsible staff member who meets requirements of labour laws
of the Russian Federation with respect to being able to engage in teaching activities, from
among the staff at the Industry-specific Organization, who can ensure the organization of
the implementation of degree programme components through practical training at the
Industry-specific Organization;

4.9.3. to confirm that an appointed responsible staff member meets the labour law
requirements of the Russian Federation with respect to his/her ability to engage in
teaching activities, guarantee the receipt from him/her and submission to the University
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of written Representation and Warranties in a template, attached to the Offer Letter for
Signing an Agreement for the Practical Training of HSE University Students;

4.9.4. should a person, as appointed as per p. 1.2.2, be replaced with another
individual, inform HSE University about this within a 10-day period and ensure the
receipt from the appointee the respective Representations and Warranties form as per p.
1.2.3;

4.9.5. guarantee safe conditions for the implementation of the degree
programme’s components through practical training, compliance with fire safety rules,
occupational health&safety requirements, safety techniques and sanitary/epidemiological
rules and hygienic norms;

4.9.6. carry out assessments of labour conditions at workplaces, utilized during
the implementation of the degree programme’s components in a form of practical
training, and inform HSE University’s head about labour conditions and occupational
safety requirements applicable to such workplaces;

4.9.7. familiarize the HSE University students with the internal labour regulations
in place at the Industry-specific Organization;

4.9.8. conduct occupational health and safety orientation sessions for HSE
University students and check if interns properly follow safety techniques;

4.9.9. inform an internship supervisor at HSE University with respect to all
breaches of the Industry-specific Organization’s internal labour regulations, occupational
health and safety rules and safety techniques, committed by HSE University students.

4.10. HSE University is entitled to:

4.10.1.make sure that the conditions for the implementation of the degree
programme components through practical training meet the provisions of this Agreement;

4.10.2.request information about the organization of the practical training,
including the quality and volume of the completed works relevant to the interns’ future
professional activities;

4.10.3.demand that the responsible person at the Industry-specific Organization
submit the Warranties and Representation forms as per p. 1.2.3.

4.11. The Industry-specific Organization is entitled to:

4.11.1.request that HSE University students follow the Organization’s own
internal labour regulations, occupational health and safety requirements, confidentiality
provisions established at the Industry-specific Organization, as well as undertake
necessary steps to avert situations that result in the divulgence of confidential
information;

4.11.2.should a breach of his/her obligations and/or confidentiality provisions be
committed by a student during the period of their practical training, suspend the
implementation of the degree programme’s components through practical with respect to
said student.
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Annex 2 to Offer Letter

A Sample of an Acceptance Letter to Sign the Agreement for the Practical Training of
HSE University Students
(on behalf of the Industry-specific Organization)

To: Igor R. Agamirzian,

Head of School of Innovation and
Entrepreneurship

Rector of National Research University
Higher School of Economics

20 Myasnitskaya Ulitsa,
Moscow, 101000

Acceptance Letter to Sign the Agreement
for the Practical Training of HSE University Students

Dear Igor Rubenovich,

(indicate the Industry-specific Organization's name)
(hereinafter the “Industry-specific Organization™) hereby accepts your offer, as specified
in Letter No. , dated , 202_, to sign the Agreement for the Practical
Training of Students of National Research University Higher School of Economics
studying under Master of International Business programme, of the field of study
38.04.02 Management

with the total of interns coming to persons, and confirms its consent with all
the terms, as indicated in your Offer Letter for the signing of the Agreement for Practical
Training.

The responsible person, who meets respective criteria of labour legislation of the
Russian Federation in terms of the admission to the teaching activities and is selected
from among staff of the Industry-specific Organization, and who shall be charged with
making arrangements for the implementation of practical components of the degree
programme, shall be (indicate full name).

The paragraph in italics below shall be included in the Acceptance Letter
only as long as the practical training shall be carried out with the use of the
premises of the Industry-specific Organization (not remotely):

The implementation of approved components of the degree programme through
practical training shall be carried out using the facilities of the Industry-specific
Organization, whose list is attached to this Acceptance Letter.

As per art. 438 of the Civil Code of the Russian Federation, this Letter shall be
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deemed an acceptance for the signing of the Agreement for the Practical Training of HSE
University Students on the terms, as specified in Offer Letter No. , sent by HSE
University on , 202_.

Attached hereto is a list of facilities for the conduct of practical training — 1 (one)
copy on __ page(s).

Signature of authorized official at the Industry-specific Organization
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Annex 3 to Offer Letter

A Warranties and Representations Form

WARRANTIES AND REPRESENTATIONS

for the responsible staff member for the provision of the degree programme’s
components through practical training at the Industry-specific Organization

, 20

1. For the purposes of ensuring safe conditions for the completion of practical
training by HSE University students at the Industry-specific Organization —

indicate a short name for the Industry-specific Organization

(hereinafter the “Industry-specific Organization”) (art. 28, 41 of Federal Law No.
273-FZ “On Education in the Russian Federation”, dated December 29, 2012, terms of
the Agreement for Practical Training signed between HSE University and the Industry-
specific Organization),

L, :
full name

having been appointed an officer responsible for the implementation of the practical
training components of the degree programme on the part of the Industry-specific
Organization,

in line with art. 431.2 of the Civil Code of the Russian Federation, hereby

represent and warrant to HSE University that | do not have any disqualifying conditions
against the implementation of educational activities, namely:

| am not deprived of the right to engage in teaching activities following a court
verdict that has come into legal effect;

| do not have, nor have | had, criminal convictions, nor have | been subject to
criminal prosecution (with the exception of termination of criminal prosecution on
exonerative grounds) for crimes against a person’s life and health, freedom, honour and
dignity (with the exception of unlawful admission to a medical institution that provides
inpatient psychiatric care and cases of slander), a person’s sexual integrity and freedom,
against the family and minors, citizens’ health and public morality, the fundamental
principles of the constitutional system, peace and safety, as well as public security;

| do not have an unexpunged or unspent conviction for any premeditated serious or
grave offences;

| have not been deprived of legal capacity as per the procedures established in
federal law;

| do not have ailments, which are included in the list of occupational hazards and
hazardous operations, whose implementation shall be preceded by obligatory prior and
periodic medical examinations (checkups), as approved by Directive No. 302u of the
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Ministry of Health and Social Development of the Russian Federation, dated April 12,
2011.

2. HSE University shall rely on the aforementioned warranties and representations
of the responsible staff member and deem them as being material for the implementation
or termination of the Agreement for the Practical Training between the University and the
Industry-specific Organization.

3. | am hereby obliged to promptly disclose information to HSE University in
writing (as early as | have been made aware thereof) about any issue, instance, grounds
and/or circumstances (e.g., inaction), which may arise, or of which | may become aware
after the signing of the Agreement for Student Practical Training between HSE
University and the Industry-specific Organization, and up until the expiry of its term, and
which represents a breach of any of these warranties and representations.

4. For the purposes of ensuring HSE University's compliance with the
requirements of normative legal acts, orders of federal authorities, municipal decisions,
decrees and enquiries on the part of the authorities and officials who implement
individual functions and powers of the University’s founder, carrying out control,
oversight, watchdog activities and other inspections in relation to the University,
including audits, as well as enforcing HSE University’s oversight with respect to persons
coming in direct contact with minors due to their job activities, | hereby give provide the
University with my consent for the implementation by the latter, starting from the day
when these Warranties and Representations are signed and throughout the term of the
Agreement for Practical Training between the University and the Industry-specific
Organization, of the recording, systematization, accumulation, storage, update, retrieval,
use, transmission (exclusively, within the scope of the stated objectives) of my personal
data, contained in these Warranties and Representations, including via automated data
means. This timeframe shall not impose limitations on the University in regards to the
organization of archival storage of documents, containing personal data, including in
electronic (digital) formats.

| hereby consent to the anonymization, blocking, erasure and destruction of said
personal data in those instances when this is necessary and/or possible for the attainment
of the stated objectives.

| am aware that my consent for the processing of my personal data may be
withdrawn Dby the submission of a written request to HSE University, indicating
substantiated reasons for its withdrawal.

The staff member responsible for the organization of practical training components
under the degree programme at the Industry-specific Organization:

indicate full name

signature/initials and last name

Date: , 20
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